YTBEPXJIEHO
npuka3oM I bY «I'ocapxus

Pecnyonuku Mapuii Dn |
or 5 es-c-sleffy DY

IMNOJIOXEHHUE

0 KO/leKCe 3THKH H CJIyKeOHOro noBeJeHusi paOOTHUKOB
rocy1apCTBEHHOI0 OI0’KETHOI0 YUpeKAeHHA
«I'ocynapcrennbiit apxus Pecnyoanku Mapuii I

Kozmekc 3THKH U Cily>)KeOHOro rnoBeieHUs] COTPYAHUKOB I'OCYAapCTBEHHOIO
Or0/KETHOTO yupexaeHus «l'ocymapctBeHHbldt apxuB PecnyOnuku Mapuit Dy
(nasnee - Konekc) paspabotaH B COOTBETCTBHM C IOJIOKEHHAMH KOHCTHTYLMH
Poccuiickot ®@enepauuu, TpynoBoro koxaekca Poccuiickoit ®Denepanuu,
DenepanbHOro 3akoHa «O MPOTUBOAEUCTBUU KOPPYNLUUN» U UHBIX HOPMATUBHBIX
[1paBOBBIX aKTOB Poccurickon Denepaiivu, a TakK)Ke OCHOBAH Ha OOLIENpU3HaHHBIX
HPABCTBEHHBIX MPUHIIMIIAX U HOPMaX POCCUMUCKOro OOIIECTBAa U rOCy1apCTRa.

[. O011HMEe MOJIOXKEHUS

|. Komexkc mnpexacraBisier coOoM CBOA OOMMIMX IIPUHIUIIOB MW IPaBHII
CJIY’)K€OHOTIO MOBEIEHUS, KOTOPBEIMHU JOJIKHBI PYKOBOJICTBOBAThHCS BCE PAOOTHUKHU
rOCyJapCTBEHHOIo  OIODKETHOro  yupexaeHus «l ocyaapCTBEHHBIM  apXHUB
Pecnyonuku Mapuit Dn» (manee — paOOTHUKHM, OpraHu3aiysi) HE3aBUCUMO OT
3aHUMAEMBbIX UMM JIOJIKHOCTEH.

2. Ilensro Konekca sBiSeTCS YCTAQHOBJIEHHME 3THYECKUX HOPM U IPaBUII
CIy’)KeOHOro mnoBeJeHUs PabOOTHUKOB JJI JOCTOWHOIO BBIIIOJIHEHUS WMHU CBOEH
Mpo(eCcCCUOHAIBHOM CITYy)KeOHOM AesATEIbHOCTH, a TAK)KEe COAEUCTBUE YKPEIICHHUIO
aBTOpPUTETA PAOOTHUKOB M OOecrneYeHne eJMHbIX HOPM IOBEICHUS] pAOOTHUKOB.

3. Kogekc npu3BaH NMOBBICUTH 3((PEKTUBHOCTH BBHIIIOJHEHUS pabOTHUKAMH
CBOUX JOJIKHOCTHBIX 00s13aHHOCTEMN.

4. 'paxkaaHWH, TIOCTyNMamOIMi Ha paboTy B OpraHu3auuio, o00s3aH
03HAaKOMUThCS C mnonoxeHussMu Kojpekca U cobmogaTte UX B IPOLECCE
NpoGheCCUOHAILHOM J1eATEILHOCTH.

5.3HaHue U cobOmojaeHHe paboTHUKamMu nosoxeHud Kopekca sBisercs

OOHAM W3 KpHUTEPHEB OLEHKH MX MNPO(PECCUOHAIBHON  AEATEIbHOCTH
A CJTYKEOHOI'O IMOBEICHUS.



[1. OOmive NpUHLMIIEI U MPaBKJIA CITYKEOHOI0 MOBEACHUS

6. JIeATENbHOCTh OpraHW3allik, a TakKkKe ero pabOTHUKOB OCHOBBLIBAETCH
Ha CJIEAYIOIIUX ITPUHIIMITAX:

| ) 3aKOHHOCTB;

2) npodeCCHOHATIA3M;

3) HE3aBUCHUMOCTD;

4) nOOPOCOBECTHOCTE;

5) KOHPUAEHUHAJIBHOCTB;

6) cripaBeJIMBOCTb;

7) uHPOpPMaLMOHHAs! OTKPBITOCTb.

7. PaOOTHUKM OpraHu3alMu JIOJKHBI COOMIOATh CJEAYIOIIME OOLIHUe
[IpaBujia CIIy)KEOHOro NMOBEIEHUS

| ) npu3Hanue, coOirogeHWe M 3allMTa MNpaB W CcBOOOJA 4YesoBeKa
U TpaxJaHWHaA OIpPENENSIIOT OCHOBHOW CMBICII M COJEpP)KAHUE IeSTEJIbHOCTH
OpraHu3aluy;

2) JOJDKHOCTHBIE OOSI3aHHOCTU PabOTHUKOB HCHOJHSIOTCS J00pPOCOBECTHO
1 MPO(GECCUOHAIIBHO B LIENAX obecneueHus 3hGheKTUBHON paboThl OpraHu3alluu;

3) IeATENBHOCTh pabOTHMKA OCYIIECTBISETCS B TMpeAeiax npeaMera
A UEJIEU JEATENbHOCTH OpraHu3allMh, a TakKXke IMOJIHOMOYHMH, 3aKpEeIJIEHHBIX
B JIOJDKHOCTHOU UHCTPYKLIMH,

4) pu UCMOJTHEHUU CBOUX JOKHOCTHBIX 00SI3aHHOCTEN paDOTHHUK J10JDKEH

- OBITH HE3aBUCUMBIM OT BJIIMSIHUS OTIEJIbHBIX Ipak/iaH, Mpo¢deCCUOHATBHBIX
WJIM COLIMAJIBHBIX IPYNIT U OpraHU3alUM;

- BO3JIEP)KUBATLCS OT IOBEAEHHUS, KOTOPOE MOIJTI0 ObI BBEI3BaTh COMHEHME
B JJOOPOCOBECTHOM MCIIOJJHEHHH UM JOJDKHOCTHBIX OOSI3aHHOCTEW, B TOM YHUCIIE
CBSI3aHHOE C BIIMSIHMEM KaKHX-JIMOO JIMYHBIX, MMYIIECTBEHHbIX ((UHAHCOBBIX)
i WHBIX HHTEPECOB, a TaKXe u30erarb KOH(MIUKTHBIX CUTyallHi, CIIOCOOHBIX
HAHECTH YIIEpO ero pernyTaluuy WM aBTOPUTETY OpraHHU3alluH;

- cobmoaarh OeCnpPUCTPACTHOCTh, WUCKIIIOYAKOLIYI0 BO3MOXXHOCTH BIITMSHHS
Ha ero NESATEIIbHOCTD peLLIEeHUH [TOJIATHYECKHUX MapTUH
1 OOILIECTBEHHBIX O0BEIUHECHHUM;

- co0M0JaTh HOPMBI NMPOGeCCHOHANBHOM J3THKH MW IpaBWia IeJI0OBOIO
[NOBEICHHUS;

- IPOSIBJISAITH ~~ KOPPEKTHOCTh W BHUMATEIbHOCTH B OOpalleHuH
C rpa)kJlaHaM¥ U JOJDKHOCTHBIMM JIULIAMH;

- IPOSABJISATE TEPIUMOCTh U yBaXXEeHHE K OOblYasM M TPaJAHLMAIM HapOIOB
Poccun W Apyrux rocyaapcTB, YYHTHIBATh KYJbTYpHbIE M HHbIE OCOOEHHOCTH
Pa3JIMYHBIX JTHUYECKHMX, COLMAJIBHBIX TIPyNn H KOH(ECCHH, CrocoOCTBOBAThH
MEXXHALIMOHAJIBHOMY U MEXKOH(ECCHOHAIIBHOMY COIJIACHIO;

- YBQXUTEIBHO OTHOCHTBCSH K JEATEJIbBHOCTH IIPEICTaBUTEIEH CpPEACTB
MaccoBOM MHGMOPMAaLKHU 110 HHGOPMUPOBAHHIO 00LIeCTBa O padoTe OpraHU3alkH,

a TaKXe OKa3blBaTh COJECHCTBHE B IIOJYYEHHH JIOCTOBEPHOM HWH(OpMaLUH
B YCTQHOBJIEHHOM IOPSJIKE;
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- MOCTOSIHHO CTPEMMTECS K 00ECNeYeHUI0 KaKk MOXKHO Ooee 3 (GpeKTUBHOIO
pacrnopsnKEeHUs peCypcaMu, HaXOAAIUMUCS B chepe ero OTBETCTBEHHOCTH;

- IPOTHUBOJICCTBOBAThL IPOSIBICHUSAM KOPPYIILIUK W MPEANPUHHAMATH MEPBI
Mo ee MNpOQUIAKTHKE B  IIOPSAKE, YCTAHOBJIEHHOM  JEWCTBYIOLIUM
3aKOHOJIATEJIECTBOM;

- IPOSIBJISITE NPHA HCIIOJIHEHUM [OJDKHOCTHBIX OO0S3aHHOCTEM YEeCTHOCTS,
OECIIpUCTPACTHOCTh M  COPaBEJIMBOCTh, HE HOIYCKaTh KOPPYMIIMOHHOIO
MmoBeleHUsl (IIOBEIECHUS, KOTOPOE MOXKET BOCIPUHHMMATLECS OKPY KAIOIIUMU
KaKk OO€lIaHue WIN INPENJIOKEHHEe Nadyd B3STKU, KaK COrjlacue IPHHSTH B3STKY
WIM Kak IIpockda O Jave B3SATKH JIMOO KaK BO3MOXHOCTH COBEPIIMTH HHOE
KOPPYHNLMOHHOE IIPaBOHAPYIIECHUE).

5) 0p¥d WUCMHOJHEHHWH CBOMX JOJDKHOCTHBIX OO0s3aHHOCTEH pabOTHHK
He JIOJIXKEH:

- OKa3bIBaTh IPEANIOYTEHHE KaKHM-JIH0O0 poGheCCUOHAIIbHBIM
WU COLIMAJIbHBIM I'PYIIIaM U OpraHUu3alUsiM;
- ICIIOJIb30BaTh JO/DKHOCTHOE IIOJIOKEHHE [UIA OKa3aHWUs  BIIASHUS
Ha JeSTEeJIbHOCTh OpPraHU3alliii, OOJDKHOCTHBIX JIMI[ U IpaXKJaH NPU pELICHUH
BOIIPOCOB JINYHOI'O XapakKrepa.
8. B mensix npoTUBOIEHCTBUS KOPPYILIUA PA0OTHUKY PEKOMEHIYETCS:

- yBeIOMJISITh paboTojarelisi, Opralbl IIPOKypaTyphl, MPaBOOXPAHUTEIbHBIE
opraibl 000 BCeX ClydYasx oOOpalieHuss K HeMy KaKuX-JIMOO JHI[ B LENsX
CKJIOHEHHUS K COBEPIIIEHHUIO KOPPYNLIMOHHBIX IIPaBOHAPYIICHHUH;

- He I[I0Jy4YaTh B CBS3M C WCIIOJHEHUEM JOJDKHOCTHBIX OO0s3aHHOCTEH
BO3HArpakKJAeHUs OT (U3MYECKUX U IOPUIUYECKHMX JIHI[ (MMOJAPKOB, NEHEXHOIO
BO3HArpaXKJAE€HHUs, CCyA, YCIyr  MarTepHaJbHOr0  XapakTepa,  IUIaThl
3a pa3BJIeYEHHs, OT/ABIX, 32 IOJIb30BAHHE TPAHCIIOPTOM M HHbIE BOZHArPAXKICHHUS);

- IPUHUMATh MEpPHl 110 HEJONMYIIEHUIO BO3HMKHOBEHHS KOH(QIMKTA
MHTEPECOB M YPETYJIMPOBAHMIO BO3HHUKIIUX CIy4yaeB KOH(DIMKTA HHTEPECOB,
He JOIyCKaTh IPH WCIIOJHEHUHM AODKHOCTHBIX OOS3aHHOCTEM BO3HUKHOBEHMS
CUTYyallui JTUYHOM 3aMHTEPECOBAaHHOCTH, KOTOpasi MPUBOJUT WIIK MOXKET NPUBECTH
K KOH(MIJIUKTY HHTEPECOB, YBEIOMJISAThH CBOEr0 HEMOCPEACTBEHHOIO PYKOBOAUTEIIA
O BO3HUKIIEM KOHGMIHUKTE WHTEPECOB MU O BO3MOXHOCTH €TI0 BO3ZHHMKHOBEHHUS,
KaK TOJILKO MY CTaHET 00 3TOM U3BECTHO.

9. PaGOTHHK MOXXeT 06pabaTsiBaTh U NepeaBaTh CIyKEOHYI0 HHPOPMALHIO
[pu COOTIOICHU M NEeNCTBYIOLLIUX B OpraHu3aluu HOPM
M TpeGOBAaHMII, NPUHATHIX B COOTBETCTBHU C 3aKOHOJATENBCTBOM POCCHHCKOM
®enepanuu.  PaboTHHK  00si3aH  NpUHHMaTh  COOTBETCTBYIOIIME  MEpbI
Mo obecrneueHnio 6€30MacHOCTH U KOH(QHIEHIHATBHOCTH WH(OPMALIWH, KOTOpas
cTajla W3BECTHA €My B CBSI3M C HCIIONHEHHEM MM JODKHOCTHBIX OO0S3aHHOCTEH, 32
HeCAaHKLIMOHUPOBAHHOE pa3rjallleHue KOTOPOH OH HECeT OTBETCTBEHHOCTD.

10. PaboTHUK, HaJIeJICHHbIH OpraHu3allMOHHO-PACTIOPSIAUTEIbHBIMU
[MOJITHOMOYMSIMH 110 OTHOLLIEHHUIO K APYTMM paOOTHHKAM, JOJIKEH:

- CTPeMHUTHCS OBITH I HUX 06pa3sioM npodeccHoHanu3Mma, O6e3ynpedHou
pernyTaliy, CIOocOOCTBOBaTh ()OPMHUPOBAHUIO B  OpraHU3alvH oo  ee
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MOJpa3fACIeHHH OJaronpusaTHOro Ui 3(Q(EeKTUBHOW pabOTBl  MOpPAIHHO-
[ICUXOJIOTHYECKOTO KIIMMATA;

- IPUHUMATh MeEpBl IO MPEAYyNPEeXACHHUIO KOPPYMLHMH, a TaKKe MepHI

K TOMY, YTOOBI ITOAYHHEHHBIE €My PaOOTHUKU HE JOIMYCKAJIH KOPPYILHUOHHOTO

MOBEACHUsA, CBOMM JIMYHBIM IIOBEAEHWEM INOAaBaTh MPUMEP YECTHOCTH,
OeCIIpUCTPACTHOCTH U CIPABEIJIMBOCTH;

- He JIONMYCKaTh CJIy4yaeB MNPUHYXKIAEHUS pPAOOTHHUKOB K Y4YaCTHIO

B JICATEJIbHOCTH IIOJIMTUYECKUX IapTHHA, OOILECTBEHHBIX OO0OBEeOUHEHUI
1 peIMTUO3HBIX OpraHu3allvu;

- IPUHUMATH MEPHI 110 IPEAOTBPAILICHUIO WU YPETYIUPOBAHUIO KOH(IUKTA
HHTEPECOB B Cllydyae, €CId €My CTajl0 M3BEeCTHO O BO3HUKHOBEHHUU
y TOOYMHEHHOIO €My pabdOTHHKa JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas
[IPUBOJUT WUJIA MOXET IPUBECTH K KOH(MDIIMKTY HHTEPECOB.

[1I. DTryeckue npaBuia Ciiy)xeOHOro roBeAeHUs PaOOTHUKOB

11.B  cayxeOHOM TmOBeAeHHHM pPAOOTHHMKY HEOOXOJAMMO HCXOOUTH
U3 KOHCTUTYLMOHHBIX IIOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IpasBa U CBOOOIBI

IBJISIIOTCS.  BBICIIEHM [€HHOCTBIO, M KaXAbIM TIpPaXJIaHUH MMEET [pPaBo
Ha HEIPUKOCHOBEHHOCTb YAaCTHOM JXU3HH, JIMYHYIO U CEMEHHYIO TaWHY, 3allUTy
4YeCTH, JOCTOMHCTBA, CBOEr0 JOOPOro UMEHH.

12. B cinyke0HOM NOBEACHUHA PAOOTHUK BO3AEPKUBAETCS OT:

- mI0OOro BHIA BBICKA3bIBAHUM M AEUCTBUM JUCKPUMHHAILIMOHHOIO
XapakTepa IO IIpU3HAaKaM I10jla, BO3pacTa, pachl, HAIIMOHAJIBHOCTH, S3bIKa,
rpaKJaHCTBa, COLMAJIbHOIO0, HMMYIIECTBEHHOIO WM CEMEWHOIO IOJIOKEHHUS,
MOJTUTUYECKUX HUJIM PEIIUTHO3HBIX IPEAIIOYTEHUH;

- rpy0OCTH, TPOSIBIIEHHN MPEHEOPEXKUTENBHOIO TOHA, 3aHOCUYHMBOCTH,
IPENB3ATBIX 3aME€YaHMM, IMpPEeabsIBICHUS HEMPABOMEPHBIX, HE3aCIyKEHHBIX
OOBUHEHUM;

- yTpO3, OCKOPOWTENBHBIX  BBIPOXEHUM HIM  PEIUIMK, JIEUCTBHH,
MPEeNATCTBYIOLMNX HOpPMaJIbHOMY 00O1IeHUIO 005! IIPOBOLIMPYIOLIUX
[IPOTUBOIIPABHOE ITOBEACHUE.

13. PaGOTHHKY IIPU3BaHBI CIIOCOOCTBOBATh CBOMM CIIy’KEOHBIM ITOBEIEHUEM

YyCTaHOBJICHUIO B KOJUJIEKTUBE IETOBBIX B3aMMOOTHOILIECHUMH
M KOHCTPYKTHBHOIO COTPYIHMYECTBA APYr C ApyroM. PaGOTHHMKM JOJKHBEI OBITH
BE)KJIUBBIMU, no0poKETATEIIbHBIMH, KOPPEKTHBIMY, BHUMAaTEJIbHBIMU

1 IIPOSIBIISITh TEPIIMMOCTE B OOLIIEHUHU C I'paXKJJaHaMM U KOJUIETaMHU.

14. BuemHu#i BuA paOOTHUKA IIPU HUCIOJHEHHH UM JOJDKHOCTHBIX
00513aHHOCTEN B 3aBUCHUMOCTH OT YCJIOBHHA TPYZAOBOH HEATEIBHOCTH JOJDKEH
CIIOCOOCTBOBAaTh YBaXXUTEIBHOMY OTHOLIEHHIO TpaXJaH K OpraHU3aluy,

a TaKKe, NPU HEOOXOJUMOCTH, COOTBETCTBOBATH OOILENPHHATOMY JEJI0BOMY
CTUJTIO, KOTOPHIN OTIUYAIOT CAEP)KAHHOCTh, TPAAUIIMOHHOCTh, aKKyPaTHOCTb.
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[V. OTBEeTCTBEHHOCTH 3a HapylIeHue noJjioxxeHu Konekca

|5. Hapymienne paboTHukoM mnojoxeHud Kopekca mnoanexur aHanusy
M NPU MOJATBEPKIACHUH (DaKTa HAPYLIEHUS — MOPAJIbHOMY OCYXIEHHIO.

16. Cobmonenue mnonoxeHud Kojekca yduTbIBaeTCs MNpU IPOBEIECHUH
arTecTallid,  (QOPMHPOBAHMM  KaApOBOrO  pe3epBa I BBIABH)KEHUS
Ha BBILIECTOAIIME JO/DKHOCTH B YUYPEXJICHUU, a TaKKe TNpPH HaJIO0KEHHUH
JIUCLIUTIIMHAPHBIX B3BICKAHUMU.




